CABARRUS COUNTY
County Manager’s Office
65 CHURCH STREET, S.
PO BOX 707
CONCORD, NORTH CAROLINA 28026-0707
(704) 920-2888

Date: June 15, 2020
Subject: Invitation to bid on the following equipment:

"FY2021 Police Vehicles"

This is an invitation for the submission of a bid to supply Cabarrus County Sheriff’'s Department with
equipment as indicated above. Sealed bids for the above will be received at the office of the Cabarrus
County Purchasing Agent, County manager’s Office, Cabarrus County Government Center, 2nd floor, 65
Church Street, S., Concord, NC, up to 2:00 PM, June 22, 2020, at which time they will be opened and
publicly read. The public opening and reading will take place in the Board of Commissioners’ Meeting
Room, Government Center, 2nd Floor, 65 Church Street, S., Concord, NC. The clock on the
Commissioner’s Chamber room wall is the official clock. Your proposal response should be submitted in
a sealed opaque envelope plainly marked with the description as follows: “FY2021 Police Vehicles.”
Cabarrus County reserves the right to reject any and all bids and to waive minor formalities.

Instructions for the preparation and submission of a bid are contained in the attached packet. Please
note that specific forms for submission of a bid are required. Bids must be typed or printed in ink. If you
do not desire to offer a bid, please return this package and so indicate by a signature in the space
provided on the Bid Response Form, included in this Invitation to Bid document. Otherwise, your name
may be removed from our list of potential bidders to whom invitations to bid are forwarded.

The County, in writing as an addendum, shall issue any approved changes to the conditions and
specifications as presented in this invitation to bid to this document. When an addendum is issued, the
bid opening date may be extended at the discretion of Cabarrus County. Any bid submitted which does
not acknowledge receipt of an issued addendum will not be considered. This receipt can be noted in
the space provided on the Bid Response Form included in this Invitation to Bid document.
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Cabarrus County has an equal opportunity purchasing policy and seeks to ensure that all segments of
the business community have access to supplying the goods and services needed by County programs.
Cabarrus County encourages utilization of minority and women-owned business enterprises in our
procurement activities. Cabarrus County provides equal opportunity for all businesses and does not
discriminate against any bidder regardless of race, color, religion, age, sex, national origin or disability. A
Minority Business Enterprise (MBE) is defined as a business, owned (51% minimum) and controlled by a
person of African American (BBE), Asian-American (ABE), Native-American (NBE), or Hispanic (HBE)
descent. A Woman-Owned Business is one owned (51% minimum) and controlled by a non-minority
woman (WBE).

A response from your firm to this invitation to bid would be appreciated. Questions should be directed
to me at (704) 920-2888 or tcnunn@cabarruscounty.us.

Sincerely,
Thomas Nunn

Contract and Risk Coordinator

cc: File



INSTRUCTIONS TO BIDDERS

1.1 Purpose: The purpose of this document is to provide general and specific information for use by
vendors in submitting a bid to supply Cabarrus County with apparatus, supplies, material and
equipment, and/or services as listed above. Section 143-129, et, governs some bids. Seq. of the North
Carolina General Statutes.

1.2 Definitions:

(A) Bidder: The term bidder is used to encompass the party seeking a multiyear contract with
Cabarrus County.

(B) County: This term is defined as Cabarrus County local government.

1.3 How to Prepare Bid Responses: All bid proposals shall be:
(A) Prepared and submitted on the forms enclosed herewith, unless otherwise prescribed.
(B) Submit two (2) copies of your proposal response.

(C) Typewritten or completed in ink, signed by the bidder or the bidding firms Authorized
representative, with all erasures or corrections initialed and dated by the bidder's authorized
representative signing of the Bid Response Form.

(D) Prior to completion of the bid forms and submittal of a bid, bidders are encouraged to
carefully review all provisions contained in this Invitation to Bid document along with any
attachments and addendums issued.

(E) Each bid constitutes an offer and may not be withdrawn except as provided herein. Bid
prices are to remain firm for the period stated in the Invitation to Bid specifications.

1.4 How to Submit Bid Responses: All bid responses shall be:

(A) Submitted in a sealed opaque envelope with the following information written on the
outside of that envelope.

(1) The bidders company name

(2) Identification of the equipment, supply and/or service for which the bid is submitted
as indicated at the top of the cover letter to the Invitation to bid document.

(B) Mailed or delivered to the address shown below for receipt by the County on or before time
specified in cover letter.

Mailing Address:

Cabarrus County — County Manager’s Office
Attn: Tom Nunn

PO Box 707

Concord, NC 28026-0707






